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Hewing students develop realistic career go^ls 
shared responsibi^tjr of £aculty, administrators, and student 
services personnel of Firelands Campus, a two-year branch college of* 
Bowling Green State /Oniversity. Career development at Firelands 
involves ^the dean's offic^', ad^missions^^pf f ice, . vete|:,^^ affairs 
rJoff ice,^placi3Jnent off ice, ' and, faculty (t)oth tetrhnical and general 
studies). As a result; innovative programs are initiated ^t hat extend- 
beyond the campus to include industries^nd businesses in a 
three-county area. Students develop re^ilstic decision-making skills 
by participating in-^cruitment at county fairs/and festivals, 
serving on vit^fl^-^campu^ committees, and^ are voying members of a 
Planning Team, a unique campus- wide council whach reviews the mission 
and goals of Firelands Campus* approves budget requests, and'^reviews 
departmental objectives and nele.ds. Administrators visit area 
industries and businesses to explain variou^ academic programs, 
faculty Members are pan* of a team that vii^t area hi^gh schools, more 
than 50 leaders of iocal businesses and iii^ustries serve as advisers 
on acadelnic committees^ and factrlty are iiivolved in placement 
resources^ for Firelands Varaduates. This tieam approach has resulted in 
a greater sensitivity to realistic career decision- ma king as part of 
the total educational process rather than a counseling process. 
(Author) 



* Documents acquired by EEIC include many informal unpubli'^li^d . 

♦ materials not available from other sources; EEIC mjajces every-^fdrt 
to obtain the best copy available. Nevertheless, it'fems of ^ marginal 



* reprod^ubibility are often encountered and this affects the ijuality 

* of the microfiche and hardcopy^ reproductions EEIC makes ayailable 

* via the EEIC Document Ee production Service (EDES) . EDRS* is not 

* responsible for the quality of the original document. Eeproductions ♦ 

* supplied by EDES are the best that can be made from the original. * 
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INTRODUCTION 



Rapid changes in ovxr/ Society have created an entirely new environment, of new 
a3pirat|^0ns,"new car^ry/* and a potential for occupations twenty- five vy pars from ndV 



thkt haf^ yet to be d^ined. ywhat do we say to our students when w^ realize that a 
significant frdction/of them will end jup in a profession that hasn' t been invented iret?" 
This qiiestidn, pos/d by President Kemeny of Dartmouth College, challenges career / 

Sent drr et t^rs in Irtgheirgi uca L lon t o de v&top-innovatiyer Hexi4>l 
«pprbaciies and ^ograks. Tliis n6ed foy new perspectives In career counseling and 
placement serylces is reiiiforced by t^ie fact that twenty years ago, one out of every 
four jobs required only /muscle and a willingness to work. Today, only 57. of the ^ 

available j^bs in thfeijnited States require no education and no specific job skills, 

I > ' • 

\ • ' 

Placement/ Services at Flrelands Camp us; 1970-74 

h/ need to d4velop placement services at.Firelands Campus began in 1969, when 
the ^tylo* Board o^ Regents designated Firelands Campus to offer technical, career- 
or/eyted progr^s - leading to .a two-year Associate Degree in additionUo the mission 
/rovidingyfcwo years of pye-baccalkureate courses for degree programs lof Bowling 
Ln State /University, Ii/ 1971, the Ohio Board of Regent? urged Ohio's publlQ 
j/stems of/ higher educati^ti to considet "the status of technical education as a 
(orthwhil/e-, integral part of higher education must be enhanced." Implicit in 
^he con/epts of "worthwhile" and enhanced" is the notion of effective career 
counseling and placement services, - . . ■ - 

1973-74 proposal for career planning, written "by die Director of Student 
Services, Robert Clasen, expressed the need for a more" formalized, professional 
app4)ach to placement services. Specificall/, the proposal recommended establish- 
ing rapport with irea businesses, dev^elopi/g seminars on various aspects of obtaining 
Imployment, dissemination of career inform^/ion to students, and developing a consistent 
Approach to providing general Firelands information and data about Firelands graduates 



.^^^ area employers. 
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North'-Centr^l Association Instltutlbnal Self>-Study 

The 1974 Self -Study recommended a more boordlnated approach to .placement at } 

Fir eland 8 Campus; one that would provide mutually beneficial services to both tKe 

. . „ . ■ ■ . 

campus and /area businesses (pp. 132-133). The North Central Exit Report (Nov. 20 i 1974) ' 

• ■ ./ ' . , • / . 

expressed concern for developing counseling in personal and career areas. y 
'■\ * In September, 1974, a CoprdinatOr of Counseling and Placement Services; poditlou 
^as^stabll^h^d7a¥^Hr^ sp^ific duties, as described in the June 

1, 1974 position des crip tibn included; (1) developing placement servicers for career- . 

education graduates, and (2) developing and operating a career pla^nning program for 

students, including the establishment of a career^e^ources cetiter. 

Although some may question the feasibility of combining both personal, psychological 
^^i^^nseling^ services I^D p^l^lcement services under one coordinator, there is ample 

evidett^^^ supporting this administrative structure, - 



^^^^lacement today. ..is far more than connecting individuals 
\i^t]fci jobs. Placement is a means of help ir^g,, students under-'. 
staiiS^v.:^||:K ems elves through counseling, of aiding^n the : 
clarifl'eation of life goals... 7 ^ 



"Counseling is/^t:^ heart of the placement function. . .What 
' then ivs important: ;in placement? It is the counseling 
function*"^ ^ - 

"Hopefully, the day will cdrae sopn when counseling and ' 
placement functions wi^l,! come ligder one i roof closely . - • ' 
- integrated in the best interest of the student." 

The tendency to combine counseling services with plaqement services -had ~ 
been recommended by the Natioiial Vocational Guidance Association jand the National 
Association of Studeii,t Personnel Administration. 

The goals arid objectives of the Career Counseling and Placement Office, as 
developed an^ecommended in this proposal explicate how plac^eat dnd career.^, 
counseiin^'^can become a functional part of the total educational process af 
^ Fltelahds Campus. . * - " 



>{ ■ ■ : — ■ If" 
I 'CAREER PlANNfNG GOALS 



A 1973 national study of approximately 32,000 high school students reported 
73 to 78% of the students perceived a need for help in making .career plans* Half 
of the students reported that they received little ov^no help with career plannijig* 
There is no evidence /that this lieed and the lack^of response to th^t need is resolved 
prior to the student entering college. 

A baste fiunct4on nf tht^ CQunfleltng and' Placement office of Ftirelands Campus is 

. . .. - ^ ■ t ^ . ' 

to 'help students develop an awareness of> their self-concept, their interests and 

abilities, and rel^ate this awarene^ss to career decisions. \ 



ft ■ 

Gf^^L #!• TO PROVIDE EDUCATIONAL AND CAREER COUNSELING SERVICES THAT WILL HELP 

STUDENTS DEVELOP REALISTIC CAREER GOM.S CONSISTENT^ WITH THEIR INTERESTS, 
"ABILITIES, AND SELF-CONCEPT. ^ 

■ ' »>.,■• 

The purpose of any educational Institution Is to educate. Although tjie office,' 
■t . ■ - ^ . ' 

of Counseling and Placement Services at'Pl.relands is specifically charged with 

coordinating career planning services, ^ successful career educational program must 

be a- shared responsibility. « _ .. ' . 

. ■ ' ' ' ■ • .• ■ • 

GOAL #2: TO COORDINATE AND > SUPPORT FACULTY MEMBERS OF FIRELAli^DS CAMPUS IN 

FORMOLATING THE CAREER IMPLICATIONS, IN THE COURSE CONTENT THEY TEACH; 
PRO'(?IDING THEIR STUDENTS WITH' INFORl-IATION OF THE REI^TIONSHIP OF A 
PARTICULAR COURSE TO POSSIBLE CAREER SKILLS. i 

k 

le career planning model, described in this proposal, requires the involvement 

of Stud^t Services and various administrative personnel of Firelands Campus aa 

\ • • ' \ ■ 

participanttfl in their specific area of expertise. 

COAL #3' TO raVOLVE THE ADMISSIONS, VETERANS AFfAiRS, REGISTRAR OFFICE, PUBLICITY, 
AND lSrARY PERSONm IN CAREER PLANNING BY UTILIZING THEIR AREAS OF 

'•STUDENT Services as these relate to career planning and placi^nt. 



Recognizing the rapi^dity of change in contemporairy society and its growing 
itopact upon diversified work opportunities, a need e:;ists to maintain an up-dated ^ 
career resource, center for occupational information* 

. 

V . ■' ^ ■ 

GOAL #4: TO ASSIST^ "STUUENTS' IN DEVELOPING A REALISTIC AWARENESS OF CAREER 
POS^S IBILITIES BY P/ROVIDING THESE STUDENTS WITH* CURRENT CAREER 
. INFORMATION AND RESOURCES v 



The career counselor* s role is that of motivating the student to evaluate 
himself, his educational background, career interests, job values, and the 
employment opportunities available to him. The career counselor cannot and 
must not' assume responsibility of making decisions for the student* Career 
planning and counseling may take many forms; the use of career interest inventories, 
advising a studentAabout the availability of summer employment; assisting a 
student In preparing an adequa^ys resume; providing the student with accurate 
information concerning the low employment potential of certain careers. Whatever 
form the career counseling may take, the responsibility of making career decisions 
rests with the counselee, 

< 

GOAL #5: ' A MAJOR PURPOSE OF CAREER PLANNING AND COUNSELING IS TO HELP THE 
STUDENT HELP HIMSELF AND BE RESPONSIBLE FOR HIS CAREER DECISIONS, 
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II PIACEMENT GOALS 

Placement services, like career planning services, must be a functional- part 
of the total educational process at Fir,eland,« Campus. Placement services are 
facilitated by the fact that more than 507. of the full-time students already have 
part-time employment., tft" is estimated that three out of every four partrtime 
students, are employed, l^ese work experiences provide the opportunity for students 
to develop w o rk values and r eali sti c o eeupafeion al go als. — — , 

As a branch campus of Bowling (5feen State -Uiviverslty, Firelands Campus has 
access to the 'facilities and personnel of the Main Campus. .Placement information 
and resources from the Placement Office of Bowling Green State University will be 

* 

utilised for the benefit of the Firelands student, . . 

a ■ . •. I 

» 

GOAL # 6: INFORMATION AND RESOURCES OF THE PLACEMENT OFFICE OF BOWLING GREEN 
STATE UNIVERSITY WlLL Bfc' USED, ADAPTED, AND MADE AVAILABLE TO ALL 
FIRELANDS CAMPUS STUDENTS, 



GOAL #7: PUCEMENT SERVICES AT FIRELANDS CAMPUS WILL IIJCLUDE THREE CATEGORIES: 
(1) FULL-TIME EMPLOYMENT PLACB-IENT FOR ASSOCIATE DEGREE CANDIDATES; 
'* (2) PART-TIME AND SUMMER EMPLOYMENT; AND (3) OCCASIONAL EMPLOYMENT 
OPPORTUNITIES THROUGH Y.E.S. (YOUTH EMPLOYMENT SERIVICES). 

« 

Ju«t*as the need cxiata for faculty involvement in career planning education, 
•o too, the expertise and interest by faculty , .especially those in the Industrial 
and Business education areas should continue to be utilised in providing placement 
opportunities«v « 

GOAL #8- PLACEMENT SERVICES AT FIRELANDS WILL COORDINATE THE RESOURCES AND 
BUSINESS/INDUSTRIAL CONTACTS OF FIRELANDS FACULTY., 

An cooential dimGnoion of Placement Services includes a realistic appraisal 
of the employment potential in the immediate five county area (Erie, Huron, Ottawa, 



0 



-4- 



Sandusky and Lorain)* Preliminary reoearoJi indicates the existence of approximately 
470 businesses and industries in this ard^« 

GOAL #9: SPECIFIC IDENTIFICATION DATA |on EMPLOYMENT RESOURCES IN THE FIVE 
COUNTY AREA WILL BE COLLECTEli BY T51E PLACEl-IENT OFFICE. THIS 
• . INFORMATION WILL INCLUDE NUMBER OF El-IPLOYEES, PRODUCTS AND SERVICES 

OF THE RESOURCE, EMPLOYMENT POTENTIAL. 

GOAL j ^l O; " SPECI F IC IN I' ORMA T ION ABOU TT FIRELANDS S T UDEN T S SEE KIN G E M P LOYMEN T — 
WILL BE PROVIDEjj) TO INTERESTED AREA ElMPLOYERS, 

The Placement Office will help the Firelands studei^t help himself by providing 
the student interested in enq>lo3rment with Job-hunting techniques and information 
- on prospective employmont possibilities* 



GOAL #11: TECHNIQUES OF WRITING RESUMES AND LETTERS OF AEHMTION, INTERVIEW - 
BEHAVIOR- AND AREA EMPLOYMENT POSSIBILITIES "WILL BE AVAILABLE TO ALL 
FIRELANDS CAMPUS STUDENTS. 

• • ■ ... ' . 

In the^lac^ent process, a significant amount of data Information wll]. be 
accumulated. Th,ls information. If studied; analysed, and shared with' other members 
of the Flreland^ Campus community will provide insights into future ^oals.and 



objectives of ^he career counseling and placement services. 



GOAL #12: THE PIACEMENT SERVICES V71LL INCLUDE A RESEARCH DIMENSIONJ- GATHERING 
DATA FRCf^^ FIRELA.NDS CAMPUS ALUJINI, .CURRENt STUDENTS ENGAGED IN PART- 
TIME OR FULL-TIME EMPLOYMENT, AND AREA BUSINESSES AND INDUSTRIES. 
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Ill' BEHAVIORAL OBJECTIVES FOR CAREER PLANNING GOALS 



Goal #1 ; To provide educational and career counseling services that will help 

students develop realistic career goals consistent with their interests, 
, . abilities, and self-concept. 

- Behavioral Objectives ; 

1. At the beginning of each academic quarter, the scop^ of counseling services 
availabl^e to* Fir elands students will be publicised through The Lamp and other 
means of advertising ( posters, brochures, bulletin boards). 

2. ^ A varietur of career information, career monographs^ leaflets, ne wspa per 
articles will be posted on the Career Counseling News bulletin ^oaf J located In 
the student lounge area. Bulletin board l^^tems will be changed at least once a 
month. 

3. Career information articles, giving specific details on particular oicupations 
will be written and published weekly in the Caree^ Corner column of The Lamp. . 

t^. Regular office hours for counseling will be maintained and posted. The 
Firelands counselor will also be available at least one evening a week for 
additional Counseling availability. ■ 

5. The ACT Interest Inventory profiles on entering student^ will be used as 
a means of diagnosis of needs, clarification of career interests. Students, 
whose^AOT profiles are on file in the Counselor's office, will be contacted 
by mail to arrange for an interview with the Counselor. 

6. The availability and value of the Strong-Campbell Vocational Interest 
Blank as a means of clarifying career interests will b0 publicised to both 
students and faculty and its usage will be encouraged. 

7. Faculty and administrative personnel will be contadtVd by memorandum and 
personal contact to eontinue making referrals to the Counselor's Office of 
students in need of counseling services. 1 

1 > 

Goal #2 : To coordinate and support faculty members of Firelands Canqjus in 

formulating the careei: implicatJi.ons in the course content they teach; 
providing their students with information of thjp relationship of a 
particular course to possible career goals. 

Behavioral Objectives : . 

1. To provide humanities, science, and social science faculty members with 

career information indicating the relationship of their specific courses to 

possible occupations. ( Samples of mathematics and English related occupations 
are include^ in the Appendix of this report.) 

• 2. The availability of the Counselor for guest lectures in various classes, 
presenting programs on career planning, will be indicated to faculty through 
individual contacts. 

3. With the cooperation of the Firelands Administrative Assistant, academic 
O Areas as they relate to various occupations will be coii^plled into brochure or 
ERJC leaflet format. 9 ^ 
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4. Faculty and the coordina6or of student activities will be informed of 
filAs, lectured, and other prWrams relating to careet crducation and requested 
to announce and publicise the^e career education progtams in their Classes. The 
student activities cooi^^ina tori will be .requested to pWicise these (programs 
through the media under his direction. ^ 1 

Goal # 3: \To involve the admissions, veterans affairs, registrar , publicity, ^and 
library personnel in career planning by utilizing their areas of student 
service's as these relate to career planning and placement. 

. ■.. . \ 

Behavioral Objectives ; . , 

1. The Counselor will participate in the Career Exploration proposal involving 

^high-school-^&tude nts as 4eveloped^^d-s\ibm itt e d by the Ftrelanda Admissions [ — _ 

Office. , 

- ■ i 

2^ Whenever feasible*; the Counselor will accompany the Admissions Counselor to 
area high schools, informing high school students of the counseling and career 
development services available through the Counselijtig officei 

3. Referrals from the Veterans Affairs Offic^ will continue to be encouraged, 
especially in those cases when veterans are considering becoming Firelanda 
students but are uncertain of future career choices. 

4. R^sourcesi career information data, and other materials relating to career 
planning that are mailed to the Firelands Director of Student Services will be 
forwarded to the Codfnselor for appropriate action. 

5. News releases j^tati^g to career planning and placement services at Firelands 
will be submitted to the A^infstrative Assistant for release to area publications. 

6. Career aid occupational InfonSiatlon resources ^ college catalogues, audio-visual 
resources, ^ill be requested of the librarian within the limits of her budget to 
be available\to students and faculty. The availability of these resources will 
be publicisedy through the Counselor's office. , 

Goal # 4: To assist students in developing a realistic awareness of career 

^possibillities by providing these students with current career \tnformation 
and ri^sou)^cea# 

behavioral Oblectives : . ^ | 

1. A careet resource center will be maintained in room 139, adja<:en;: the 
Counselor • 5 officei» A copy of the current Occupationial Outlook Handbook, area 
businesses and industries listings, descriptions of various dareers a^d 
occupations catalogued In alphabetical order, will assist students ^i^ making, 
career decisions. // 



2. Additional career materials will be ordered 
of the Counseling-Placement budget. 

3. Career Information will be ordered from as 
Occupational Outlook tiandpook as a continuing 



from selective sources out 

sociations listed in the 
project. Itoterials received 




will be used for Career Cor^ bulletin board displays, files on 

particular occupations.// 

J. ■ .10 
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4. As information on catfeer/occupational opportuijlties is received from area ^ 
businesses^nd industries, this data will be made .available^ to students interested 
in area w<j>rk \)pp»rtunitiesg •'■ ^* '" ' ■ 



1" 



5.- Caree^fc information received from, the Placement Of f ice Bowling Green State 
University will be utilised and publicised according to the needs of firelarids 
Students* 



6 If warranted by expressed student interest," semlndts or wpkshops on career 
development will be scheduled at Firelartds Campus. The resources of the Counsel- 
ing Center at Bowling' Green State University will be tapped for tKes,e programs 
since the Center is^ currently, erideaypring to present this type of workshop. 



Goal iFSi X major purpose of career planning and counseling is to help the-sttt4eat— 
help himself and be responsible for his career decisions. 

\ ■ ■ " .' ' ■ , 

Behavioral Objectives ; 

1. The career counseling concept that a persdTb>has interests and abilities 
suitable for several careers or occupations will be emphasi.sed in career ^ 
planning. . . V . 

2. Tlie concepts of respolisibility and individual decision-making as ^^imenslon 
of career motivation are integral parts tff career counseling process And the 
counselor will emphasise the need for i^elf-.evaluation. • 

3. The ^counselor' s responsibility in a career exploration counseling session 
will be to provide the student-counselee with current data, resources, information, 

. and test data and encourage the client to develop a jirogram of academics and 
w/irK e«^eriences conducive to a fulfilling career goal. 



Jb 
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\ ; j. '\ |V BmVIORAL OBJECTIVES FOR PUCEMENT GOALS 

Canipus students. , , . . 



Behavioral Qblectlvfes : / * , • 

filed as a permanent resource, . • _ . 

Career corner articles ani *ther. means of publicity^ , 

3.. The- Placement Manual, -P^"^-' ^.^Jf^i^^^^^^ ^iT^oTTZT^ ■ 
available froiA the main camt)us Placement Office will oe aaapt ^ 

the Firelands qampus Placement Office. „ 

referred to the Wn cait^jus placement services. ' . 

correspondence and\ personal conferences. . • ■ 

(2) part-time and- summer e"pl°y^^"5'/"^.:. v E S (Touth Employment Servicei! 

V (3) occasioftal employment opportunities 'through Y.^-S.^iouun niup 

1 - ■ ' * ■ • '.^ ■ ' , ^ 

Behavioral Qblectives ? '• . " - " 

; ' I. At the Wlnnlns of each quarter. »he^^^^^^^ 

S~-ft°?ire! pT/S is nr^; a 1 Winter Associate 
- degree candidates is included in the Appendix of this report.) 

a placement file. ^ 

. % tMft"e: -u«?cf^^^^^^^^ 
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5. If the AgspiSiate^^l^e^e^ xand requests that^tfi^ Placement Office of 
Firelands Caitipus inail^a; of his credentials to pptfehatlal employers; two 
.mailings of the coinplet^ivjE^^^ce^ €ile will be"sent,:wij[^ut^ c^ to^he 
student. Any waiWngs ii^^ to^he first two ^/lil: require^ 

fee per mailing. Bowl ife^^ chai^^^si a $1.0Q fee for - ' j 

jffvery mailing of y^^^ Qf p^lacement file employers O ' /' 

6, During the Winter Qu^^f^^ each^ackdfemic year,|i^ * 
summer employment will havi;^3^fe>op^^ ^ 
application j^rmst Announc^^i^^ts of summer en^loymei^tja^ be > 
publicised 'through ^he Lamg; %^ 



Summarile'd Vesumes jof sinc^eif'enq)16yment application$v^Sril be Jsent .to all - j / 
-ffreaS^mf^lx^yeT^s^ ' 
studemis' for s/^^ emplo3miettl:i - -vi - / 

8. Specif ic at/ent^on will bev^^j^dn^ students seeking /\ 
related \o their are^ of acadeiiiici .conce^^ e.g/ jd;^^||[ng a^^ design. - J 
These applicants will, be referred {^^^^^ a^rea ,^inplp^ indicated 

an interesJt in employlthg «tudeiti^fii^ techno L^ipd-^^siness sk 

. •tr^nln^. ■ ■ ■ - ' ' ' ^^^SB^^- % ' ' ^ • 

9. STtudents interested in part-jt;i'i[iQfe,^^^^^~t will be 0 ' 
interviewed by* the Counselor, an<if ttieir ay^ be 

. publicised /thorough a monthly YES sSrvii:e$^^^^ describing 

the categjEiiy of fe^B^orary emplojml^^ ^' <:,'i^ 

10. Persons interes^^ in u6ing TfEiilj^lft \the Coi^i^)^of and he y^ilt 
'inform the student^ of .the potent^ type djf]'^^^ requested^ and 
* other details furnisheSTby the potteng^^^ ^^^loyerO'The <sl|u^^ 

the "interview with the prospective j^ti5§;l^^ 



11. An appraisal of the student' 13 jw^Kk^V^^ ettployer 
andj /if the report is unsatlsfacd'orylvtii^rS^ by ^ the 

Coutiselor to determine his eligibili^t^ :!^^ in th^'^S p^^^ 



Goal Plaqemetifei services ^it Firelands ^"i^l coordi^at^ Jthnj^^ 

"^c-^' busina^s/indusfrj^al contacts of ;fl»^ \ 

\ Behavioral Ob lec tlves : ^ ^ - >^ 



a- 



Lace/e 



f:X^ ^ A PlaceAient Advi^ry Board, comp6sed|^ the of Student 

Services, Assistsant Dean, thfee technolo'i^^rbiisines^ three 

community business/industry personnel Mil;;be^^^^^ before 

Junei 1975. ' "^-'i!"^ ' •■' ' ^ 

• 2. The Placement Advisory Board will meet ^ tOx^etermine^ potentials 
ifa f:he general, five county area, develop ||e|^Qujcces^ and ^ procedures 
to maximize the efficiency of the Fireland^il'llj^^ ; 

The resources, business-industrial/cont^<^|^i of their students* 

* competencies by- the technological and busine^^ educati^^ 

in the Firelands Caiiq)us placement activitie^V:^^^^^^^^ employers f or ^ 

' ^ potential student employees will be ptovided/^^tfeticjujL^f^:^^ They 

^j'^^ 111 be requested to recommend candidates fc^ir^^;i|^^ if 



A Placement of As^s^iate. degree \raduates by technology and business education 
faulty has beferi siicce^ in thel>ast and ^hould be encouraged to continue. 
The fble of ^ 1^^^ C^unseld^ in these instances will be to coordinate the placement 
process an4 be i^om^ placement actiymes by the faculty. 

S.^he Eirelandfe Caii5)'us Cou^jselor^ wil% j^^aj^ilititeS^^ placement activities of- 
"^he teclirtol^gy/and bus;±ness education faculty by (a)^ providirng specific employ- 
ment opehingsyTeceiA^jsid from atea employers; (b) providing resouces of the 
Placement Of flee, in assisting facul|:jr and students in preparation of resiimes^,. 
techniques at intervieewing;^ and info^ational data on area employers. .(In. 7 1 
general, the interaction, between the Counselor and and busineiss 

education faculty will, be one of ^ttutual assistance. ^ ' 
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AL_^pie<^if-ae-4d^nt£f^^^ in the f ive /cd jjuit-] 

area wjll be collected, by the placement office. This iriformatioti will 
include number of employee^, products and services of the resoiyrce, 
employment potential. 

Behavioral Objectivea: ' ^ 

> 1. The process of gathering specific data on employn^ent .resource^ in. the five 

county area was ^initiated by the Counselor during th^ Winter (Quarter, 1975. 
- Descriptions of the six te^cbnology programs atx^irelands C 
>^ approximately^ 4^^ area businesses and industfies. ^ 

2, Letters to executives pf area businesses atid industries** acbptopanied tne 
technology prtf^^gram des&riptl^ons together with/ii request for employment infor- 
mation. (Coptes of the letter ^nd employer information sheet are included in 
Appendix of thl^s report.) - . . 





3. YiJatheifing specific information on area businesses and industries as a means : 7 
of det^^rmning en^^losnnent potetitial is an on-going, continuous process as employer 
personnel change, new businesses are established in the affe^ and former busines?e 
are discpntinued or move to different loca'tions. The CouxiselW^will continue to" 
gather specif iP employment.^ resources sp a^s to develop an accuratj^^ u^t-^dated , 
employment potential data bank. . 



Eniployment data will be compiled to include the following information: 
Loj^r services ^nd/pr products; size of employee potential; qualification^ 



4. 

eraployer 

sought. In employees; Ppportunities for part-time, summer', and full-time 
employment; specific educational needs of the, busdnees or industry that might 
be met by FireMnds or the Main Campus; and types of publications from Firelands 
Campus that area employers are interes.|:ed ^in receiving. 



5. With the cooperation of the Admiinistrative Assistant, an effort- will be made 
to use the computer facilities of Firelands Campus to program the data received 
so that types of available employment, products and services of arie^ employers 
can be retrieved in a variety of combinations for the benefit of both students 
and t^^nology^ and business education faculty. 

6. Application forms and procedures fox Civil Service Examinations (PACE) will 
be publicised J and m^de available through the Firelands Placement Qf^c^* 



-11- 



Goal V 10: Specific information about Firelands students seeking employment will be 
^ provided to interested area employer s* ^ 

' ^Behavioral Qhlactives,: 

i^f' ■' . " • " - j--^. 

' Area employer^ will be invited and encouraged, by correspondence and per^onab 

contact to' use. the resources of the Placement Office of Firelandsr. Campus as an 
e;pployee potential for the three categories of employment described in goaV# 7>. 

2»/Prospeetive employers wishing to interview students on campus will: be provided 
space facflities for interviewing in the Career Resource Center/ Room 139-N. 



3. An abbreviated resume of individual Fitelands students 
time empl oy ment wil l be mailed t o area employers. at leaat 



seeking summer or part- 
i^nce a j^eav. 



4. Opportunities for off-campus volunteer work experiences irelevant to studeryfe** 
career goals -will be expanded through greater usage of relevant human setvicesf 
community organizations, e,g; VU, Ybu^ House, Community Action Coip^^ ^ 

Goal #11: Techniques of writing resumes and letters of application, li^tervlew 
behavior, and area employment possibilities will be available to^li/ 
Firelahds Campus student^, // 

Behavioral t)b1ectlves ; 

1. Bookiets describing methods of preparing, resumes, techniques of letters of 
application, guidelines for interview procedures, and employment application 
forms have been prepared by the Placement Office and are available to students 
and faculty. . ' ; . ' ^ 

2. Copies of Making the Mo st. of Your Job Interview , published by New York Life 
Insurance Company, have been ordered and will be inclti^ed in the career placement 



/ 



.packet* 

' " ■ ■ ' ■ ■ . " - ' ^ • 

3, Copied of Simplified- J5b Resume Preparation Kit , a 55 page booklet published by 
V fiadley Resunie Seip^ice, have been received for distribution to Associate degree , 

candidates. ■ 

4. The'Counselor iaill inform faculty of the availability, of the materials 

' ' Indicated above as well as his personal availability to discuss these placement 
materials and distribute them within a classroom^t^ing if invited by interested- 
faqulty members. ^ 

Goal # The Placement Services ,will include a research dimension; gathering dati 



from Flr^landa Campus alui 
full-tlra[e employment, and 



mi, current students engaged in t>art-time or^ 
area businesses and industries. 



Behavioral Object Ives : 



'^l. Technology and business 
Counselor wifiK data, Including najmes 
in employment situations by these 



educatpLon faculty will be requested to provide the 
of former students who have been placed 
facility members. . " 



2. -Names and addressed of all As 
wlil be obtained from either tlie 



ERIC 



/ 



soclate degree graduates of Firelands Campus 
Registrar C)f fide or Assistant ^ean* sjiPf fice. ^ 
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,1 3. Associate degree alumni of Flrelands Caxopus will be cantacted by mail and 
requested to provide survey information relating to their current, employment, 
'level of vork satisfaction, future plans, and other s4lf-pexceptual data, 

A. Career irxterest and ^career choice^ata from the ACT^and CPP inveM^ 
be analysed to provide "a profile of career trends and pccupattonfl interests of 
. students entering Firelands. V | ^ 

5'/ A survey will be conducted among registered students to obtaitii a profile of 
. the^ir part-time or full-time current work experiences. 

6. The data accumulated from objectives 3,4, and 5 (above) will Be descrip,tively 
analysed and compiled into a research report. 

" y. ~ Goals7 and behaviofal^o15j ecMv^^^^ 

at Firelands Campus will T^e modified, altered J or expanded on the baj 
^infotToation and* trends revealed. through th^ research report, v 




/ 
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y. k MODEL FOR CAREER PLANNING AND 



Year in College: 




Developmental 
Tasks; 



Awareness of Car^'er ^ 
Resources at Firelands • 

Awareness of Counseling, • 

Servriees "at^Fiiretax^ ~^ 



I -feealistic Expectations 
• h « • ••»••••• •••••••••••••• ^ 

..C/.^— 

ps^i^ Recifuitment 



w programs : 



Explanation of Financial 




/i 



I;; Aid/Work- Study Program 



Taking ACT test 

Assignment of Appifopri^^ 
Academi^ Adyisor 

Fresfken Y^ientatiot 

Providing MTOQhure^, bulletihs 
knd career-oriented materials 





! Ca?6er Exploratio,|f^roject 




Iticreased Self -Awareness 
Tentative Career Decisions 



I 

I 

I 
I 

I ; 
I 

■ I .■ 
r ' 
i - 
I 
I 
I 
I 
I 
I 
I 
t 
I 
I 



Irl^-r aiutn gHby- 
Appropriate Academic Program • ^ 
and Field/Wqrk Experiences 

^^^^^ 

Interpretation of ACT profile 

Personal Carefer Counseling / 

Usage of Gareer Resource Cienter 

YES Employment Service^ 

Stron0(^Campbell Jyocationa] 
Blank / 

Suipfaer sWloyment Services 
rough Placement Offici 

Sareer Infc>rmatipn thjough 
^Career -Corner in Th^jLam 



THE EXPLORATION 



3E 



A 
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mm 



i 



Year in Cpllege: 




Developmental J*, Establish Possible 
Tasks: • • Career Goal 



■ / 

/ 



^investigate PossiijtB^ 

• Career Alternatives * 

•: ■ : 

• Establish Academic^lan J 

• Establish Action 1Plan ; 



/ 



v.Irapleinentktion | Realistic Awareness of 

Progr^itis: } Occupational Opportunities 

t } Career Counseling: 

J Employmem; Methodology 

I V . 

} Exploral/ion of Area 

I En^loyment possibilities 

r 



/ 




J Decision-flaking: 2 years? 

4 years? 
graduate school? 



} Application and Interviews. 

} fordscupation 

I or ^ 

I Initiate Transfer to , 

I Another College ' ^ 



! Full5»Time or Sufnmet 




THE .UNDERSTANDING PHAS 
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+ 
+ 
+ 
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: Appraisal of #x;c^gram T 



I Initiating New Strategies \ 
I Modifying Previous Goals 1. 



iGathering of Data 
Analysis of Data 



Dissemination of Data: ; 



to Administration^ 
to Faculty 



\ 



THE ' RESEARCH PHASE 




ERIC / 



GmPMiom nsmB to mmmms Admr ^M 




. musH ' . 
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